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It is proposed to conduct Limited Departmental Competitive Examination for
promotion to the posts of SSO, Assistant/Head-Clerk, UDC, LDC & PA for the vacancy year
2079, 2O2O, 2021, 2022, 2023, 2024 & 2025. For the post of Stenographer, LDCE is
proposed to be conducted for the vacancy year 2079,2020 and 2021 (upto 26.2.2027 as
per revised Recruitment Regulations published in GOi weekly dated 27102/2027 to
oslo3l2027).

The Regional Directors/Heads of office may call for applications from eligible
candidates, subject to availability of vacancy under LDCE, scrutinize them to verify
the eligibility strictly as per RR & crucial date of eligibility and furnish the information as
under:-

(i) The list of eligible candidates, to Examination Cell in soft copy through email
at@,forpromotiontothepostofAssistant/HeadClerk,
UDC, LDC and Stenographer, as per applicable Recruitment Regulations
and crucial dates of eligibility as given below for each vacancy year, in
Proforma - \\8" ; vacancy position of the concerned posts in Proforma A and
the details of court case, if any, in Proforma "C".

(ii) The list of eligible candidates, in soft copy through email to Establishment
Branch-I, ESIC Hqrs for promotion to the post of SSO, as per applicable
Recruitment Regulations and crucial dates of eligibility as given below for
each vacancy year, in Proforma - "B". E-I will further provide the vacancy
position of SSO in Proforma A; consolidated information in Proforma-B and
the details of court cases, if any, in Proforma "C" to Examination Cell in soft
copy through email at id-rectt@esic.nic,in

(iii) The list of eligible candidates, in soft copy through email to Establishment
Branch-Il, ESIC Hqrs for promotion to the post of Personal Assistant (PA),
as per applicable Recruitment Regulations and crucial dates of eligibility as
given below for each vacancy year, in Proforma - "B". E-II will further
provide the vacancy position of Personal Assistant (PA) in Proforma A;
consolidated information in Proforma-B and the details of court cases, if any,
in Proforma "C" to Examination Cell in soft copy through email at jd:
rectt@esic. n ic. in
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S. No. Vacancy Year Crucial Date of
Eligibility for
candidates

Vacancy position to be
furnished taking into
account vacancies in
L.D.C.E. quota upto

1 2019 0 1.0 1.2019 37.12.2079
2 2020 0 1.0 1.2020 37.12.2020
3 2021 0 1.0 1.202 1 37.L2.2027
4 2022 01.01.2022 31.12.2022
5 2023 01.01.2023 3t.t2.2423
6 2024 07.07.2024 31.t2.2024
7 2025x 01.01.2025 31.72.2025

Note: i)

x includ ing anticipated vaca ncies aga inst retirements and clea r/existino
vacancies against promotions, voluntary retirement and death etc.

All eligible candidates need to apply against the available vacancies only. Strict
disciplinary action will be initiated against the candidates who found indulged
in any act of cheating. Vacancies of the regional cadres i.e. Assistant/Head-
Clerk, UDC, LDC and Stenographer are available with respective regions and
vacancies of the centralized All India cadres i.e. SSO & PA are available with E-

I, & E-II branches , Hqrs respectively. Accordingly, vacancy position of regional
cadres/posts (except SSO & PA), list of candidates and court case details (if
any) is to be furnished by all the regions for the concerned posts in separate
Proforma "A", "3" and "C" respectively. Vacancy position of SSO, consolidated
list of candidates and court case details (if any) is to be furnished by E-I in
Proforma "A", "8" and "C" respectively. Vacancy position of PA, consolidated list
of candidates and court case details (if any) is to be furnished by E-II in
Proforma "A", "8" and "C" respectively.

ii) The conduct of the Limited Departmental Competitive Examination and
preparation of result, thereof for regional cadres will be on the basis of regional
vacancy position & regional seniority and for All India cadre i.e. SSO & PA will
be on the basis of All India Vacancy and All India Seniority.

iii) A single examination shall be conducted for the vacancy years i.e. 2019, 2020,
2021, 2022, 2023, 2024 & 2025. On the basis of marks secured by the
candidates, a separate select lists, region wise/All India, as the case may be
depending upon the cadre position for the above vacancy years, shall be
prepared for each year Examination as per their eligibility and as per
Recruitment Regulations. In other words, as per R.R.s., candidates eligible as
on 01/07/2019 shall be considered for the vacancies for the vacancy years
2019, 2020, 2027, 2022, 2023, 2024 & 2025, but, the candidates who become
eligible as on ltlO7/2O20, shall be considered only for the vacancies for the
vacancy years 2020,2021, 2022,2023,2024 &.2025 (with back-log vacancies,
if any) irrespective of their overall merit position, Similarly, the candidates
becoming eligible as on (i) Ot/O1/2021 will be considered only forthe vacancies
against the vacancy years 2027, 2022, 2023, 2024 &.2025, (ii) 01/01/2022 will
be considered only for the vacancies against the vacancy year 2022, 2023,
2024 &2025, (iii) 01/01/2023 will be considered only for the vacancies against
the vacancy year 2023,2024 &.2025, (iv) 0t/Ot/2024 will be considered only
for the vacancies against the vacancy year 2024 & 2025, and (v) 01/OU2025
will be considered only for the vacancies against the vacancy year 2025
(including back-log vacancies, if any) irrespective of their overall merit position.
However, their inter-se merit position will be maintained. Select List for Vacancy
Year 2019 will be prepared first, considering only those who are eligible as on
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OLIOT/2O79. Further, those who find place in the Select List for the vacancy
year 2019 will be excluded for further vacancy years. Select List for the Vacancy
Year 2020 will be prepared, considering the candidates becoming eligible as on
Otl0U2020 (excluding those already selected in previous vacancy year).
Similar process will be followed for preparing the results for the years 2027,
2022,2023,2024 &2025.

iv) Examination Cell, ESIC Hqrs. will furnish the combined merit list of (i) each
regional cadres/posts i,e. Asstt., UDC, LDC, Steno. to respective Appointing
Authority from where vacancy position is received and (ii) each Centralized All
India cadres/post of SSO to E-I and of PA to E-II, for preparation and
declaration of year-wise result.

v) Result of those candidates for the post of SSO, who have appeared in
LDCE for the vacancies arising between O1.4.2018 to 31.12.2O18 as per
the direction of Court and whose result is not yet released/declared, is
still kept in abeyance due to ongoing court cases in different courts.

vi) Appointing Authorities may bring the vacancy position in the respective
region/unit to the notice of the candidates and call for the applications & allot
Roll Nos. to the candidates as per the scheme of allotment of the Roll Nos. in
respect of LDCE as communicated vide Hqrs. letter No.A-36/14/0U2017-Exam.
dated zUO3l2OlB.

The Regional Directors, Joint Director (E-V) Hqrs. Office & other
requisitioning/appointing authorities are requested to work out the applicable category-
wise vacancies of SSO/Manager Gr-Il/Office Supdt., Asstt., UDC, LDC & PA for the vacancy
year 2019, 2O2O,2021,2022,2023,2024 &.2025 and for the post of Stenographer, LDCE
is proposed to be conducted forthe vacancy year20!9,2020 and 2027 (for the vacancies
upto 26.2.2021 i.e. till the revision of RRs) considering the vacancies under L.D.C.E. quota
up to the date corresponding to the vacancy year in consultation with Accounts officer and
a certificate to this effect may be recorded in the requisition to Hqrs. The requisitions may
invariably be signed by the Regional Directors or other Heads of the office as the case may
be.

No relaxation in eligibility conditions/qualifying service for appearing in
LDCE will be considered by Examination Cell, as such no case for relaxation may
be referred to the Examination Cell. The accuracy of the details furnished in the
Proforma A'n, "8" & *C" with reference to candidate's service record and eligibility on the
crucial date of eligibility should be verified and certified by the officer in charge of
Administration Branch & Counter signed by the Regional Director/Director, E-V, ESIC Hqrs
as the case may be.

Category status of the eligible applicants i.e. UR/SC/ST/PWD with sub-
category may specifically mentioned in Proforma 'B'and the relevant columns should not
be left blank. So far as the cases of PWD candidates seeking exemption from Computer
Skill Test on account of physical disability they are suffering from is concerned, it is clarified
that such PWD candidates who are otherwise qualified to hold the post wherever applicable
and who are certified as being unable to type by the Medical Board attached to
Special Employment Exchange for the PWD candidates (or by a Civil Surgeon where there
is no such Board) should be exempted from CST by the respective appointing authorities
and an intimation about such exemption should be sent to Examination Cell, ESIC, Hqrs.
for needful further action also mentioned against their name in the Proforma B.

In case there is no eligible candidate or there is no vacancy in a particular cadre in
a vacancy year in any region, a'Nil'report may invariably be furnished. In the event of
Non-Receipt of details of eligible candidates along with vacancy position in respect of any
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of the cadres mentioned above,latest bV 161t212024, it will be presumed that there are
no eligible candidates in that particular region to appear in the said LDCE & no test is
required to be conducted in respect of that particular post/posts in that region.

The examination will be conducted in online mode. Details regarding dates and
conduct of the Examination, will be communicated in due course. Scheme of examination
as approved by competent authority for Limited Departmental Competitive Examination
for promotion to the posts of SSO/Manager Gr-Il/Office Supdt., Assistant, UDC, LDC, PA

and Stenographer is given below :-

SSO/ MANAGER GR-II/OFFICE SUPDT.

Paper Subject No. of
questions &
Total Marks

Duration

I ESI Act, Local Office/ Accounts/ Medical/ Recovery Manuals,
Drafting & Office Procedure.
(Medium : English/Hindi)
(Obiective Type Questions with multiple choice answer)

100 Questions
100 Marks

2 Hours

FR/SR/GFR/Pension/Conduct Rules and Book Keeping
(Medium : English/Hindi)
(Obiective Type Questions with multiple choice answer)

100 Questions
100 Marks

2 Hours

III Administrative law & Principles of Management.
(Medium : English/Hindi)
(Obiective Type Questions with multiple choice answer)

100 Questions
100 Marks

2 Hours

IV Computer Skill Test (Qualifying in nature)
Part-A: Preparation of two Power Points Presentations/Slides on
MS Power Point. (10 Marks)
Paft-B: Typing letter/ passage/paragraph of about 150-200
words in MS Word. (20 Marks)
Part-C: Preparation of Table/Database in MS-Excel. (20 Marks)

50 Marks 30 Minutes

ASSISTANT

UPPER DIVISION CLERK

Paper Subject No, of
questions &
Total Marks

Duration

I English Language
(Medium : English only)
(Objective Type Questions with multiple choice answer)

100
Questions
100 Marks

2 Hours

II ESI Scheme & Office Procedure
(Medium : English/Hindi)
(Obiective Type Questions with multiple choice answer)

100
Questions
100 Marks

2 Hours

III Arithmetic, Mathematical ability, Gen. Mental ability & Gen
Knowledge
(Medium : English/Hindi)
(Obiective Type Questions with multiple choice answer)

100
Questions
100 Marks

2 Hours

Paper Subject No. of
questions &
Total Marks

Duration

I English Language
(Medium : English only)
(Objective Type Ouestions with multiole choice answer)

100 Questions
100 Marks

2 Hours

II ESI Scheme & Office Procedure
(Medium : English/Hindi)
(Objective Type Questions with multiple choice answer)

100 Questions
100 Marks

2 Hours

III Arithmetic
(Medium : English/Hindi)
(Objective Type Questions with multiple choice answer)

50 Questions
50 Marks

1 Hours

,e\,\
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Paper Subject No. of guestions & Total
Marks

Duration

I English, Arithmetic, General Awareness & ESI
Scheme
(Medium : English/Hindi)
(Objective Type Questions with multiple choice

answer)

100 Questions
100 Marks

(English-25 Marks,
Arithmetic- 25 Marks,
Gen, Awareness- 40 Marks,
ESI Scheme-10)

2 Hours

II Computer Skill Test (Qualifying in nature) (Medium
: Enqlish/Hindi)

50 Marks 30
minutes

LOWER DMSION CLERK: -

PERSONAL ASSISTANT

STENOGRAPHER: .

Paper Subject No. of
questions
& Total
Marks

Duration

I Computer Skill Test (Qualifying in nature)
Part-A: Preparation of two Power Points Presentations/Slides on MS

Power Point. (1O Marks)

Part-B: Typing letter/ passage/paragraph of about 150-200 words
in MS Word. (20 Marks)

Part-C: Preparation of Table/Database in MS-Excel. (20 Marks)

50 Marks 30
Minutes

II Skill Test for Stenography (Shorthand speed Test @ 80 wpm)
(Medium- English/Hindi)

Speed 80 WPM (Hindi/English)
Transcription Time 65 Minutes for English and 75 minutes for Hindi

10
Minutes

Standard and syllabus for the above LDCE will be commensurate to the educational
qualification as eligibility mentioned in the RRs of the respective cadre or post. Further,
Director General vide letter No. A-36/7t12O72/LDCE/Exam. dated 02/08/2OL3 (copy

enclosed) approved the syllabus and reference books for Paper-III i.e Administrative

Paper Subject No. of
questions &
Total Marks

Duration

I (i) General Awareness (Medium - English/Hindi)
(ii) Comprehension & writing ability of English language

(Objective Type Questions with multiple choice answer)

200 Questions
200 Marks

2 Hours

II Computer Skill Test (Qualifying in nature)
Part-A: Preparation of two Power Points Presentations/Slides
on MS Power Point. (1O Marks)

Part-B: Typing letter/ passage/paragraph of about 150-200
words in MS Word. (2O Marks)

Part-C: Preparation of Table/Database in MS-Excel
(2O Marks)

50 Marks 30 Minutes

III Skill Test (Shorthand speed of 120/100 wpm in English/Hindi
language)
1. Dictation- Speed 100 WPM (1O0O Words).
Transcription Time 50 Minutes for English and 65 minutes for
Hindi.

10 Minutes

2. Dictation- Speed 120 WPM (84O Words).
Transcription Time 45 Minutes for English and 55 minutes for
Hindi.

07 Minutes

t\



Law & Principles of Management of LDCE for the promotion to the post of SSO, The
Director General, ESIC has also approved the qualifying benchmark i.e, for UR category -
4Oo/o in written paper, for SC/ST/PWbD -30 o/o in written paper and for CST 17 marks out
of 50 marks, in LDCE for above posts.

Further, the details regarding dates and conduct of examination will be

communicated in due course.
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PROFORMA'A'

(Post :---------------------------- & Vacancy Year - 2O19)

PROFORMA FOR SENDING REQUISTTTONS TO HQRS. OFFICE IN RESPECT
OF VACANCIES TO BE FILLED UP THROUGH LIMITED DEPARTMENTAL

COMPETITIVE EXAMINATIONS (LDCES)

1. Region/Office :

2 (a) Vacancy Year : 2O19

(b) Grade/Post (SSO/Manage Gr-ll/Office Supdt.)/ AssistanU Ptu

UDC/ Stenographer (Steno.)/LDC
Total number of sanctioned posts
up to 31't Dec., 2019 :

No. of persons appointed on regular
basis as on the date of requisition :

Actual vacancies up to 31't Dec., 2O19:
Out of Sl.No. 5 above, the number of vacancies
to be filled up through LDCE in reference to
vacancy year mentioned under Col. 2(a) above,
taking into account anticipated vacancies against retirements
and clear/existing vacancies against promotions and deaths,
including back log vacancies, if any :

Out of Sl.No.6 above, number
of posts Reserved for
uR/sc/sr/PWD :

3

4

5
6

7

8

9

No. of eligible applicants for the LDCE
(As on 1.1.2O19) :

Is the statement of eligible candidates enclosed
in the prescribed Proforma? :

Is there any judicial stay or administrative injunction
against recruitment to the above posts? If so,
please give full details :

Any other additional information, or any direction
the requisitioning authority desires to give regarding
Recruitment to the above posts. :

10.

11

Certified that the vacancy position as given above has been calculated in
consultation with the Regional Accounts Officer.

Sign. of Head of Office
Place
Date Name :

Address :

Category UR sc ST PWD with
sub
cateqory

Total

No. of
vacancies



PROFORMA'A'

(Post :---------------------------- & Vacancy Year - 2O2O)

pRoFoRMA FOR SENDTNG REQUISTTTONS TO HQRS. OFFTCE rN RESPECT
OF VACANCIES TO BE FILLED UP THROUGH LIMITED DEPARTMENTAL

COM PETITIVE EXAMINATIONS (LDCES)

1. Region/Office :

2 (a) Vacancy Year :2O2O

(b) Grade/Post : (SSO/Manage Gr-ll/Office Supdt.)/ AssistanU PA/

UDC/ Stenographer (Steno.)/LDC
Total number of sanctioned posts
up to 31't Dec., 2O2O :

No. of persons appointed on regular
basis as on the date of requisition :

Actual vacancies up to 31st Dec., 2O2O
Out of Sl.No. 5 above, the number of vacancies
to be filled up through LDCE in reference to
vacancy year mentioned under Col. 2(a) above,
taking into account anticipated vacancies against retirements
and clear/existing vacancies against promotions and deaths,
including back log vacancies, if any :

Out of Sl.No.6 above, number
of posts Reserved for
uR/sc/sT/PWD :

3

4

5

6

7

8

9

No. of eligible applicants for the LDCE
(As on 1.1.2O2O) :

Is the statement of eligible candidates enclosed
in the prescribed Proforma? :

Is there any judicial stay or administrative injunction
against recruitment to the above posts? If so,
please give full details :

Any other additional information, or any direction
the requisitioning authority desires to give regarding
Recruitment to the above posts. :

10.

11.

Certified that the vacancy position as given above has been calculated in
consultation with the Regional Accounts Officer.

Sign. of Head of Office
Place
Date Name l

Address :

Category UR sc ST PWD with
sub
cateqory

Total

No. of
vacancies



PROFORMA'A'

(Post :---------------------------- & Vacancy Year - 2O21)

PROFORMA FOR SENDING REQUTSTTTONS TO HQRS. OFFTCE IN RESPECT
OF VACANCTES TO BE FILLED UP THROUGH LIMITED DEPARTMENTAL

COMPETITIVE EXAMINATIONS (LDCES)

1. Region/Office

2 (a) Vacancy Year

(b) Grade/Post

11

: 2O2L

3

4

5
6

(SSO/Manage Gr-ll/Office Supdt.)/ Assistant/ PA/

UDC/ Stenographer (Steno.)/LDC
Total number of sanctioned posts
up to 31't Dec., 2O2l :

No. of persons appointed on regular
basis as on the date of requisition :

Actual vacancies up to 31't Dec., 2021.:
Out of Sl.No. 5 above, the number of vacancies
to be filled up through LDCE in reference to
vacancy year mentioned under Col. 2(a) above,
taking into account anticipated vacancies against retirements
and clear/existing vacancies against promotions and deaths,
including back log vacancies, if any :

Out of Sl.No.6 above, number
of posts Reserved for
uR/sc/sr/PWD :

No. of eligible applicants for the LDCE
(As on 1.1.2O21) :

Is the statement of eligible candidates enclosed
in the prescribed Proforma? :

Is there any judicial stay or administrative injunction
against recruitment to the above posts? If so,
please give full details :

Any other additional information, or any direction
the requisitioning authority desires to give regarding
Recruitment to the above posts. :

7

8

9

10

Certified that the vacancy position as given above has been calculated in
consultation with the Regional Accounts Officer.

Sign. of Head of Office
Place
Date Name :

Address :

Category UR sc ST PWD with
sub
category

Total

No. of
vacancies



PROFORMA'A'

pRoFoRMA FOR SENDTNG REQUTSTTTONS TO HQRS. OFFTCE rN RESPECT
OF VACANCTES TO BE FILLED UP THROUGH LIMITED DEPARTMENTAL

COMPETITIVE EXAMINATIONS (LDCES)

1. Region/Office :

2 (a) Vacancy Year :2022

(b) Grade/Post : (SSO/Manage Gr-ll/Office Supdt.)/ AssistanU PA/

UDC/ Stenographer (Steno.)/LDC
Total number of sanctioned posts
up to 31st Dec., 2022 :

No. of persons appointed on regular
basis as on the date of requisition :

Actual vacancies up to 31st Dec., 2022:
Out of Sl.No. 5 above, the number of vacancies
to be filled up through LDCE in reference to
vacancy year mentioned under Col. 2(a) above,
taking into account anticipated vacancies against retirements
and clear/existing vacancies against promotions and deaths,
including back log vacancies, if any :

3

4

5
6

7 Out of Sl.No.6 above, number
of posts Reserved for
uR/sc/sT/PWD :

Category UR sc ST PWD with
sub
cateoorv

Total

No, of
vacancies

8

9

11.

No. of eligible applicants for the LDCE
(As on L.I.2O22) z

Is the statement of eligible candidates enclosed
in the prescribed Proforma? l

Is there any judicial stay or administrative injunction
against recruitment to the above posts? If so,
please give full details :

Any other additional information, or any direction
the requisitioning authority desires to give regarding
Recruitment to the above posts. :

Ceftified that the vacancy position as given above has been calculated in
consultation with the Regional Accounts Officer.

Sign. of Head of Office
Place :

Date : Name :

Address :

10.



PROFORMA'A'

(Post :---------------------------- & Vacancy Year - 2O23)

PROFORMA FOR SENDING REQUISITIONS TO HQRS. OFFICE TN RESPECT
OF VACANCIES TO BE FILLED UP THROUGH LTMITED DEPARTMENTAL

COM PETITIVE EXAMINATIONS (LDCEs)

1. Region/Office

2 (a) Vacancy Year

(b) Grade/Post (SSO/Manage Gr-ll/Office Supdt.)/ AssistanU PA/

UDC/ Stenographer (Steno.)/LDC
Total number of sanctioned posts
up to 31st Dec., 2023 :

No. of persons appointed on regular
basis as on the date of requisition :

Actual vacancies up to 31st Dec., 2O23:
Out of Sl.No. 5 above, the number of vacancies
to be filled up through LDCE in reference to
vacancy year mentioned under Col. 2(a) above,
taking into account anticipated vacancies against retirements
and clear/existing vacancies against promotions and deaths,
including back log vacancies, if any :

Out of Sl.No.6 above, number
of posts Reserved for
uR/sc/sr/PWD :

11.

No. of eligible applicants for the LDCE
(As on 1.1.2O23) :

Is the statement of eligible candidates enclosed
in the prescribed Proforma? l

Is there any judicial stay or administrative injunction
against recruitment to the above posts? If so,
please give full details :

Any other additional information, or any direction
the requisitioning authority desires to give regarding
Recruitment to the above posts. :

Certified that the vacancy position as given above has been calculated in
consultation with the Regional Accounts Officer.

Sign. of Head of Office
Place :

Date : Name :

Address :

: 2023

3

4

5
6

7

8

9

10.

Category UR sc ST PWD with
sub
category

Total

No. of
vacancies



PROFORMA'A'

(Post :---------------------------- & Vacancy Year - 2O24)

pRoFoRMA FOR SENDTNG REQUTSTTTONS TO HQRS. OFFTCE rN RESPECT
OF VACANCIES TO BE FILLED UP THROUGH LIMTTED DEPARTMENTAL

COMPETITIVE EXAMINATIONS (LDCES)

1. Region/Office

2 (a) Vacancy Year

(b) Grade/Post

11.

: 2024

3

4

5
6

(SSO/Manage Gr-ll/Office Supdt.)/ AssistanU PA/

UDC/ Stenographer (Steno.)/LDC
Total number of sanctioned posts
up to 31st Dec., 2(J24 :

No. of persons appointed on regular
basis as on the date of requisition :

Actual vacancies up to 31't Dec., 2024
Out of Sl.No. 5 above, the number of vacancies
to be filled up through LDCE in reference to
vacancy year mentioned under Col. 2(a) above,
taking into account anticipated vacancies against retirements
and clear/existing vacancies against promotions and deaths,
including back log vacancies, if any :

Out of Sl.No.6 above, number
of posts Reserved for
uR/sc/sT/PWD :

No. of eligible applicants for the LDCE
(As on L.L.2O24) t
Is the statement of eligible candidates enclosed
in the prescribed Proforma? :

Is there any judicial stay or administrative injunction
against recruitment to the above posts? If so,
please give full details :

Any other additional information, or any direction
the requisitioning authority desires to give regarding
Recruitment to the above posts. :

7

8

9

10.

Ceftified that the vacancy position as given above has been calculated in
consultation with the Regional Accounts Officer.

Sign. of Head of Office
Place
Date Name :

Address :

Category UR sc ST PWD with
sub
category

Total

No. of
vacancies



PROFORMA'A'

(Post :---------------------------- & Vacancy Year - 2O25)

PROFORMA FOR SENDING REQUTSTTTONS TO HQRS. OFFICE rN RESPECT
OF VACANCIES TO BE FILLED UP THROUGH LIMITED DEPARTMENTAL

COMPETITIVE EXAMINATIONS (LDCES)

1. Region/Office :

2 (a) Vacancy Year :2025

(b) Grade/Post : (SSO/Manage Gr-ll/Office Supdt.)/ AssistanU PA/

UDC/ Stenographer (Steno. )/LDC
Total number of sanctioned posts
up to 31st Dec., 2025 :

No. of persons appointed on regular
basis as on the date of requisition :

Actual vacancies up to 31't Dec., 2O25:
Out of Sl.No. 5 above, the number of vacancies
to be filled up through LDCE in reference to
vacancy year mentioned under Col. 2(a) above,
taking into account anticipated vacancies against retirements
and clear/existing vacancies against promotions and deaths,
including back log vacancies, if any :

Out of Sl.No.6 above, number
of posts Reserved for
uR/sc/sr/PWD :

3

4

5
6

7

8.

o

10.

11.

No. of eligible applicants for the LDCE
(As on 1.1.2O25) :

Is the statement of eligible candidates enclosed
in the prescribed Proforma? :

Is there any judicial stay or administrative injunction
against recruitment to the above posts? If so,
please give full details :

Any other additional information, or any direction
the requisitioning authority desires to give regarding
Recruitment to the above posts. :

Certified that the vacancy position as given above has been calculated in

consultation with the Regional Accounts Officer.

Sign. of Head of Office
Place :

Date : Name :

Address :

Category UR sc ST PWD with
sub
category

Tota!

No. of
vacancies



PROFORMA B

DETAILS OF ELIGIBLE APPLICANTS FOR LDCE FOR THE POST OF SSO/ASSTT/U DClLDC/PAISTENOG RAPHER

Sl. No.

Vacancy

Year for
which

applicant is

eligible

Roll No. Region
Name of

candidate

Date of
Birth

Category

Whether
ca ndidate

belong to
PWD, if yes,

state sub-

category

Regular Post

held

Date of regular

appoint- ment

Officiating adhoc
post held if any

with date

Educational

Qualification

whether any
disciplinary
proceedings

are

contemplate

d or pending

against the
candidate, if

yes, give

details in

separate
sheet

ls the
candidate

eligible to
appear in

the test
exam

51. No. in Seniority List

with year

Remarks*

S. No. Year

1 2 3 4 5 6 7 8 9 10 11 t2 13 t4 15 15 t7
1

2

3

4

5

6

7

8

9

10

Vacancy Date of
Elieibiltvvear

2019 L/L/20t9
7020 L/L/2O2O

202! t/r/2o2L
2022 tltl2022
2023 UU2o23
2024 uL/2O24

2025* L/L/2O2s
* only eligible candidate"s details need to be furnished.



DETAILS OF COURT CASES Format C

sl.

No.
Roll No. Region

Name of
the post

applied for
Name of candidate

Date of
Birth

Category Name of the Court OA NO, Date of OA
Name of

Petitioner
Brief of order passed by Court Remarks

1, 2 3 4 5 6 7 8 9 10 77 12 13

1,

2

3

4

5

6

7

8

9

10
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Headquarters OfTice ' i
Employees' State Insuranc"e Corporation

Panchdeep Bhawan: C.I.G. Marg: New delhi-02.
lYebslte: - -gu.'*'.esicnic i n, Phone No t- 9fl:3@1

E-mail- id-rcctrltq(l-$1g..!t].

i'' n:t")

-::!:e=cr ,

ES|C ,

r.hrrrPvP'

F.No.:-A-36( I I )10 I ZLDCEI'Exam.-

To
All A.C"s/R.D.VI.Ds,
Regional Offi ce/S.R.O.,
D(MIDA-[TA/J.D.-V. Hors- ESl. Corporation.

Dattd: 1.8.1013.

Subject :- Lirnited Deparknental Competitire Examination for promotion to the post of
Social Secrrity O{ticer - Review of Syllabus of Saoer-IU {Admir}istralive, Ls#-
& Principles-of Manasement) - festrdiBg.

Sir

Thc Director Gencral had consti:utcd a Commiuee of scnior otTicers of the Corporation for review and

defining er.isting syllabus for Papcr [Il i.e. "Admioistrative l-au &. Principles of lrfunagemcnt" of Linrited
Dcpanrncotal Compcdtivc Examination for promotion ro the post of SSO and also to suggcst sorrr reference hooks
kccpirq in view appticabiliry of thc samc in E.S.I. Corlnration in thc light of represenlations alleging vast and

uodclirrcd syllahus of the Papcr. Thc Committee submittcd its Rcpon to the Dircctot General. The Director Gencral
has approvcd the syllabus and refercncc books for PapcrJll i.c. Administrative Lan & Principles of Managencnt of
LDCE for pmnrotion ro the post of SSO to bc held on l4-15'h Septemher, 2013 & onwards a-s under:-

I. P. Massey

lustice G*-
singtiv
& Justice
Alok Aradhe

i.:irt.-: .rt Brq-qt fl Fq-r*:
lYet).jlia Crrlane
;IT ri E /Ori/

*

I
4

s.
l.Io

Name of
Subiect

Syllabus (Chapters) Reference Books

Name of Books Writer
l.

Lew

I[trodualion:-
l. ite.ning of Admlnlgtrathre Lavt
2. Devrlopment ofAdflrnist attve Law to lndia
3.5epaBtlon of Powers
4. Righr to EqualtrY Ar$cle 14

Ltl.l.thrG Powarl ot Admlnlrtratlor :-
t. UegtslaUve Process
2. ExecGive Legislatios : Ordinance-making Power
3. Delegnte{, trglshtion : D€tinltloir and Foms
4. Reasons for the Growth of Delegated Legislatiof,
5. Types ot Delegated Leglgatio.

Clraiatlcatlor of Adnlnlrtetlvo Actlon :-
1. ludioal, Qua.ji:Judicltl and Administative FlnctioD
oistirEuished
2. Fair Heafl(R as a Constitutional tteguirem€nt
3. Fair Hearing in Administrative Actions
4. Civil Crnsequenc€s
5.-Duty to-Act tudtciany
6. tlldl serv.nts

I fat. trerlng i turlo3 ot ilrtural ,$tlc€ :-
I r. nuEs ot NrNral lustice : Applicetion
i 2. Princlples of Natural )ustice as parameters of
i raimess' i

; 3. Farr Herring :8asiE Postuhres i

i 4. Hernng i

| 5. Etrect of Non.&mpliance with Pnnogles of Naturar I

I Justlce r

Centrul AdmlnlctrltivG Trlbun.l:-
1. A4ide 310.3rr & 323 (B)

,udldal ngviGw ot Trlbun.b rnd QEsl.rsdtci.t
Authorltler:-
l- Oo(trinr of Ult€ Viras
2, Quasi-rudichl Authority to acr independently
3. Quasi-rudlcial Decislcns subject to Adminbtrr$ve
Review
4.
5.
6.
7.
8-
9.

Questions of tact within Junsd,ction
Fa(t aiMing in departfiental eiqurn6
When Can Court inHerc wlrh findtngs of facts
lurtdictiooal quEtlon
Eror of Law aoDarent on the face of record
Ind6o trw

Wrlt ,urildic{lon rnd Appell.ts ,ur,sdictlon :
ScoD€ rnd E:tcnt :-

Admlnlstrative
Law

Other suggested
Eooks for
detailed study:

Adminlstrative
La$,

Prjnciples ef
Adminirtretive
Law

I
I
I

I

tt-n-n i oet6 n
6oo.taA. - ' -



L
l. Growtt of writ ,urisdicpo in lndlt : Histoncal
Review
(a) Articl€ 32
(b) Aft d€ 226
2. Type of wnts
3. Supervisory and A9pelrate loritdiclioo of rl€h
CotJrts a,|d Suoreme Court : Artlde 227
4. Arti(le 135
5. Standing to challe{rge administotive tction
6. writs and Ot Er Remedi$ : Naturt & Scope

Sults agalnst the AdmlnlttEtloa : gt.t Ll.blllty
1- SuiL' against Government
:. Notlc€ ot a surte to Governmenr
3 spe*dier .emedy for Qvr(ung un-at ttori2ol teoanE
4. tlertod oa Limitatroo for SuiB agEinst Govrmment
5. Prtority to tar revery t
6. Liability of Publ;c Servant
,. Sincuon for progecution
8. viclrior,s Urbillty of 5t t3 (Lrw i'' l6dia)
9. Decbloml Lar of StaE Uability
lO.St te mrdc lisble {ifhout overruling Xtsarrdd
6e
ff. Lirbility for Tofts in cases other thrn those
involvlng fu ndttnent!, nghts
12. fsioppel

Farll.mantrrv Cantrol dal Corraanrnant i-
1. The Compholler af,d Audltor General of India
2 ombudsman: Thc Lokpal
3. tokpal 6ill - 2O0r

2 P.ineples gt

l.lan3gement

i, Hatue and functioos of Hanagem€nt

ii) D€v€{opment ol Uanagen€nt rhought

iii) Plannrrlg

lv) Deciston-ilaking

v) Orgar{satioh

vi) Atnhority Ddegrtion and O€ceoaralisatton

di) Crordinrdon

YltU Sbtilng

lx) Trainlng rilt ftsYaloom?nt

x) hion.nd SupeMsion

xi) Co$vnudcntion

{i} l"€adsihlp
xiE) titnnagenal control
riy) t anrgement of *grntsBlontt Coofiict

Prlnciples of
lrlanagement

Other suggested
Books for
detalled study I

(i) Essential' of
Management

(ii) Principles &
Practice of
Management

P.C. Tripathi

P.N. ReddY

Harold Koonfe
& Heinz
Weihrich

L M Prasad

The syllabus forall otherPapers of LDCE forpnrmori'n to rlrc p<rsrs of sso"x& dprispnt.uDc- &
LDC will rcnrainrheranic - -"*--.-

The cvision in the syllahus as abovc may bc brought to rhe norice ofall rhe candidares.

n

Yours ly',

( G.S.

Conv ior infornetion 1o:-

lf .Direcrc-l & Jt.Direaor-Il, Jt Dircctor-Ill Hqrs.
r',2. Dy'DiEctor (PR), witlt thc rcgucst to pla€ the conten$ of this leatcr on ESIC" Hqrs. web-sitc.
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I EMPLOYEES' STATE INSURANCE CORPORATION

PANCHDEEP BHAWAN. C.I.G. MARG. NEW DELHI.I1OOO2

F.No. A-36/ 14 / Ol / 2OtUExam Date:-21-03-2018

To,

All Additional Comrnissioner/ Regional Director,
Regional Office, DelhilD(M)D/JD-V

Sub:- Introduction of new scheme of allotrnent of Roll.No. in respect of Limited Departnrental Competitive
Examination to various posts.

Sir/Madam,

In supersession to this office letter no. A-112/30195-Exam. dated 03-05-2007, A-36lll/2012-
Exarn. dated l7 -8-2012 and A-12130195-Exam. dated 6-9-20 I 2, I am directed to inform that Competent Authority
has approved the new pattern/scheme of allotting Roll Nos. to the candidates who are appearing for the LDCEs to
various posts and other tests/exams like Advance increment for existing Stenographers and Computer Skill Test
for the Employees who have been appointed on Compassionate grounds.

The Roll Numbers are to be allocated uniformly by all the regions in 8 digits, first two digits (extreme

left) showing Centre Code, next one digit to represent category code, next one digit represent post code and last 4

digits represent Roll No. alloued to a candidate. Format of Roll Number is as follows-

I 2 3 4 5 6 7 8

Cenke Code Cat. Code Post Code Part o{'Roll No.

Category codes:-

Pnst Codes:-
uR-I, sc-2, sT-3, oBC-4

Centre Codes:-

LDC I

UDC 2

ASSISTANT

SSO 4

PA 5

STENO 6

CST for the employees (JDCs) who have been appointed on Compassionate

Grounds or Sports Ground.

7

Advance increment for existing stenographers 8

Andhra Pradesh 11 Kerala 23

Assam l2 Maharashtra .A

Bihar l3 Madhya Pradesh 25

Chhattisgarh 14 Orrisa 26

Delhi l5 Puducherry 27

Goa l6 Punjab 28

Cujarat 17 Rajasthan 29

IJaryana t8 Tarnilnadu 30

Llirnachal Pradesh l9 Telangana 3l



-

Jammu & Kashmir 20 Uttar Pradesh 32

Jharkhand 2t Uttarakhand JJ

Kamataka )) West Bengal 34

Further, LDCE in Delhi is conducted by Regional Office, Delhi whereas Roll Numbers are issued by all

the three units viz. Hqrs. Office, RO Delhi and D(M)D independently, thus for the purpose of regulating the Roll

Numbers, it has been decided that they may allot the Roll Numbers with starting digit in the last four digits
pertaining to Roll Number part as under-

Hqrs. Office RO Delhi D(M)D
I 2 5

Thc above process ofallotting Roll nunrbers is illustrated below for ready reference-

Region Post Category
of
candidate

Centre
Code

Cat.
Code

Post
Code

Part
digit
No.

of4
Roll

Final
RollNo.

Delhi(Hqrs.) LDC UR l5 I I r00l l5lu00l
Delhi(Hqrs,) Asstt. UR l5 1 J I 00r l5 t 3l00 t

Delhi(Ro) UDC SC t5 2 2 2001 1522200r

Dclhi(RO) UDC UR 15 I ) 2002 15122002

Delhi(DMD) SSO ST l5 J 4 300r I 534300 1

Delhi(DMD) SSO UR t5 I 4 3002 I s I 43002

AP Steno UR t1 I 6 0001 I r r 60001

AP Asstt. SC ll 2 J 000 I I 1230001

Punjab PA OBC 28 4 5 0001 28450001

Pur{ab LDC UR 28 I I 0001 28r t0001

The above pattern of allotting Roll Numbers will be effective/implemented with immediate effect for all
future LDCEs and other tests/exams for the posts as mentioned abovgto be conducted by ESIC.

Y

Kumar)
Deputy Director(Rectt.)


